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	FRINTON AND WALTON TOWN COUNCIL

JOB APPLICATION FORM


	JOB VACANCY

	Position applied for:
	



	PERSONAL INFORMATION

	Title:
	

	First name:
	

	Surname:
	

	Home Address:
	





	Postcode:
	

	Home telephone number:
	

	Mobile telephone number:
	

	E-mail address:
	

	Are you eligible to work in the UK?  (You will be required to provide proof if appointed.)
	Yes / No

	Do you hold a current full UK driving licence?
	Yes / No

	If yes, do you have access to a vehicle for business use?
	Yes / No / Not required for this role



	QUALIFICATIONS

	Institution:
	Address:
	Qualification:
	Date Attained:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Membership of Professional Bodies:
	

	Additional qualifications:
	



	EMPLOYMENT HISTORY

	CURRENT EMPLOYMENT:
	(Job Title)

	Name of employer:
	

	
Address:

	




	Postcode:
	

	Current Job title:
	

	Current Responsibilities:





	Achievements






	Dates of employment:
	

	Salary:
	

	Reason for leaving:
	



	PREVIOUS EMPLOYMENT HISTORY

	Name of Employer:
	Job Held:
	Dates of employment:
	Reason for leaving:

	
	
	
	

	Responsibilities






	Achievements






	Name of Employer:
	Job Held:
	Dates of employment:
	Reason for leaving:

	
	
	
	

	Responsibilities







	Achievements








	Name of Employer:
	Job Held:
	Dates of employment:
	Reason for leaving:

	
	
	
	

	Responsibilities






	Achievements





	






	Please outline your skills and experience in relation to this post:

	






















	Please demonstrate how you meet the competencies for this post:

	
























Please continue on an additional sheet of paper if needed.
	SUPPLEMENTARY QUESTIONS

	1. Are you related to any Councillor at Frinton and Walton Town Council?
	

	2. What notice period are you required to provide to your current employer?
	

	3. Please look at the Job Description and briefly outline your skills and experiences that make you a good fit for this role?
	

	4. Why do you want to work for the Frinton and Walton Town Council?
	



	REFERENCES
Please give the names and contact details of 2 people who we can ask to give you a reference, one being your current employer. We may ask them before an employment offer is made but we will NOT ask your current employer without your permission. 

	First and last name:
	

	Organisation:
	

	Relationship:
	

	E-mail address:
	

	Contact number:
	

	
	

	First and last name:
	

	Organisation:
	

	Relationship:
	

	E-mail address:
	

	Contact number:
	


	INTERVIEW ARRANGEMENTS

	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.

	


	DATA PROTECTION STATEMENT

	In line with the EU General Data Protection Regulation (GDPR), Frinton and Walton Town Council are committed to ensuring the security and protection of the personal information that we process, and to provide a compliant and consistent approach to data protection.  By signing the declaration below, you consent to the Council using your personal information collected for recruitment and employment purposes including applying for references as part of this process.

	DECLARATION

	I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in the withdrawal of any job offer or my dismissal.

	I agree that if between the completion of this application form and taking up a job with the Council I am convicted of a criminal offence, I must inform the Council of this.
 
If I am invited to an interview, I understand that I will be required to inform the Council about any unspent convictions. 

Any job offer will be conditional of:
Providing satisfactory references. 
The completion of a satisfactory DBS check
Having the right to work in the UK. 


	Signed:
	Date: 

	Print Name: 
	

	

	


How to Apply Please send your completed application form to Frinton and Walton Town Council, The Council House, Triangle Shopping Centre, Rochford Way, Frinton-on-Sea, Essex CO13 0AU or,
Email to clerk@fwtc.co.uk
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